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Log into TAXNET (https://taxnet.ides.state.il.us/) using your web browser 

 

 

 

https://taxnet.ides.state.il.us/
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Enter your Username and Password 
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Select the top application box: 
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Select the Organization Type and ID for the Account you want to manage. 
 

 

To complete your Login to Employer Tax Filing, you must enter the ID of your Employer or Service Bureau. This ID number will be verified against the 

tax records of the Illinois Department of Employment Security. You may choose an Organization ID Type of FEIN, Unemployment Insurance Account 

Number or Service Bureau ID from the Organization ID Type drop-down list. 
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At the main welcome page for your organization, click on the ADMINISTRATION Menu button. 
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Select the “Upload Monthly File”, located under the “UI Monthly Rpt Options” 
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Select a few different options:  Month, then “Production”, or “Test” 

Select the Month you are reporting for and then choose between “Production” or “Test” 

  

 

*Note* 

Production: This constitutes an 
actual Monthly report filing.    

Test: This does not meet your 
Monthly reporting requirement 
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Next, click the “Browse” button to navigate to the file that you want to upload.    
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Select your file from the dialog box. 

 

Select the file and then click the “Open” button.    
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After selecting the file to upload, you will see the path/location and name of the file you selected.  If this is correct, 

upload the file; if not, select “Choose File” to find the correct file. 

  Click the “UPLOAD FILE” button to submit your data for processing.    

It will take a few minutes to complete the data transfer and validation process.      
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Check the results of your Upload.  An entry will be added to your upload log indicating whether the file was Accepted 

or Rejected. 
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Click on the “Details” link to find out more information.  

 

If your upload is successful you will get a confirmation: 

“Following are the messages generated during the Upload of  <YourFileName> at 2/1/2013 12:30:33 PM.   Detail Error messages, if any, will be shown 
in a PDF format by clicking the UI Account Number on the list.” 
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In the event your file was rejected, review the message detailing the specific error(s) within the file that was 

submitted. 
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To get a report of the errors in a file in addition to any other information, click on the “Reports” link: 
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